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1. O01Me moJ1oKeHus

1.1. Tsopueckuii otaen (mamee - Otmen) SBIAETCS CTPYKTYPHBIM IOJpa3iciCHHEM
['ocynapcTBEHHOTO OIOJIKETHOTO YUPEXKICHHS JOMOJIHUTEIbHOro oOpa3zoBaHus J[Bopua AeTCKOro
(ronoweckoro) TopuectBa [lerpoasopuosoro paiiona Cankr-Ilerepoypra « I IETEPI'O®» (nanee —
JIIOT «[IETEPTO®y).

1.2. B cBoeit pesrenbHOCTH Otnen pykoBoacTByeTcss DenepalibHBIM — 3aKOHOM
oT 29.12.2012 N 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparuny, ApyrumMu denepaibHbIMA
HOPMATHBHBIMU  NPABOBBIMU  aKTamH, pacnopsbkeHusiMu  Komurera 1o  00pa3oBaHUIO
Cankr-Ilerepbypra n agmunuctpanuu llerpoasoproBoro paiiona Cankt-IleTepOypra, YcraBom
JIIOT «IIETEPT'O®», nacrosmum I[lonoxenuem.

1.3. Otnmen ocymecTBIsSET CBOIO JEATEIBHOCTH BO B3aUMOJCHCTBHUM C OTAEIOM
oOpazoBanusi aamuHuctpanmu llerpoaBopmoBoro paiiona Cankrt-lIletepOypra, apyrumu
ctpyktypubiMu  moppazaenenusmu  JJIIOT «IIETEPI'O®», yupexnenusMu oOpa3oBaHMUs,
KYJIBTYPBl U MOJIOJIEKHOW MOJMTUKY paliOHA, OOIMECTBEHHBIMA OOBEAMHCHHUSIMH, & TAK)KE WHBIMU
OpraHU3alUsIMU.

2. IIpeamer u 3apaum aeareabHocTn OTae1a

2.1. Ilpeamer pesarenbHocTH OTnena — oOCYyILECTBIEHHE 00pa3oBaTENbHOM, Hay4yHO-
UCCJIEIOBATENIbCKOM, OpraHM3allMOHHO-MACCOBOM, y4ye€OHO-METOJUYECKOW, JIOCYrOBOM U HMHOMU
He 3anpemenHoil Ycrasom JAIOT «IIETEPT'O®» nestenbHOCTH B 00JACTH XYIOXKECTBEHHOTO
U JIEKOPAaTUBHO-NPUKIIAAHOrO TBOpuecTBa, 0 KoTopbiM B JI/IFOT «IIETEPT'O®)» peanusyrorcs
JIOTIOJTHUTEIIbHBIE 00111e00pa30BaTeIbHbIE IPOrPaMMBbI.

2.2. OcHoBHBIMH 3agauyamu OTrena sBIIsIOTCS:

2.2.1. pa3paboTKa 1 peaan3aiysi JOMOJIHUTEIbHBIX 00111e00pa30BaTeIbHBIX IPOTPaMM;

2.2.2. pazpaboTKa B mpenenax CBOCH KOMIIETCHIIMM OCHOBHBIX HAlpaBJICHUH pa3BUTHS
nerckoro xynoxectseHHoro Teopuectsa B JJJIOT «IIETEPT'O®y;,

2.2.3. pa3paboTka M peanu3als B Ipeneinax CBOSH KOMIETCHIIMH Mep IO Pa3BUTHIO
JETCKOTO  XYAOXKECTBEHHOIO M JI€KOPaTUBHO-NIPUKJIAJHOTO  TBOPYECTBA, IO  KOTOPBIM
B I{IOT «(IIETEPT O®» peanu3yroTcsi JOMOTHUTENBHBIE 00111€00pa30BaTEIbHBIE POTPAMMEI,

2.2.4. npomaraHga 3I0pOBOro o0pa3a »JKM3HM B cpele JeTedl U MOIOAEKHU
[TerpoasopuioBoro paitona Cankr-IlerepOypra (nanee — Paiion).

3. ®ynkunun Otaena

OTnen B COOTBETCTBUU C BO3JIOKEHHBIMU Ha HETO 3aJjauaMH OCYILIECTBISET CIEIYIOLIHe
OCHOBHbIE (DYHKIINHU:

3.1. mpuHMMaeT K peanuzanuu padbouynMe MporpaMMbl Ha TEKYIIMHA Y4eOHBIH Toj,
B COOTBETCTBHH C YTBEPKACHHBIM MIEPEYHEM JOTIOTHUTEIBHBIX 0011e00pa30BaTeIbHBIX MPOTPaMM;

3.2. opraHusyer JESTEHOCTD o0yyaromuxcs Orpena, oOyueHwue
UX TIO0 JIOTIOJHUTEIHHBIM O00IIe0o0pa3oBaTebHBIM IPOTpaMMaM, HECET OTBETCTBEHHOCTh
3a UX BBINOJHEHUE;

3.3. ydacTByeT B pa3pabOTKe MPEUIOKEHUI 1O OCHOBHBIM HAINPABICHUSIM DPa3BUTHUS
JIETCKOT'0 XYI0’)KECTBEHHOTO U JIEKOPAaTUBHO-IIPUKIIAIHOTO TBOpUecTBa B PaiioHe;

3.4. opraHusyeT U HpPOBOJUT MAacCOBBIE MEPONPUATHS IO HANPABICHHUSIM JE€TCKOIO
XYI0KECTBEHHOTO M JIEKOPATUBHO-TIPUKIIAIHOTO TBOPYECTBA B COOTBETCTBHU C YTBEP)KICHHBIMU
3aBeJIEHHBIM MOPSAAKOM IOJOXKEHUAMH, IPaBUIIaMH, YCIOBUSMU,



3.5. opranm3yer ydactue oOyuarommuxcs Otaena B TOPOJICKHX CMOTpax, KOHKypcax
JUISE OOYYArOIIMXCS YUPEKICHUH OOIIEro, JOMOJHUTEIIBHOTO M HAYaJIbHOTO MPO(eCcCHOHAIBHOTO
oOpa3oBaHMsi B  COOTBETCTBMM ¢  peanuzyeMbiMu B Otaene  JOMOJHUTEIbHBIMU
0011e00pa30BaTEeILHBIMU TPOTrPAMMAMHU.

3.6. B mpenenax cBOMX MOJTHOMOYHH MPOBOAUT CEMUHAPHI, COBEIIAHUS;

3.7. B3aMMOJCHCTBYET C VYUYPSKICHUSAMH M OpPraHHM3alUsMH [0 HANPaBICHUIM
nearensHoctu Otaena.

4. Opranu3anus aesitejJbHocTH OT/HE1a

41. Ortpgen BO3MIABISET 3aBEAYIOIIMN  OTIEIOM, Ha3HAyaeMblii Ha JIOJDKHOCTb
u ocBoOoxkaaeMblil oT noswkHocTH qupektopoM JJIIOT «IIETEPT'O®».

4.2. 3aBenylomuid OT/AEIOM MOJUMHSAETCS HEMOCPEACTBEHHO IUPEKTOPY M 3aMECTUTENSIM
mupexropa JJIIOT «IIETEPTO®y.

4.3. 3aBeyomui OTAEIOM:

— pykoBoauT paboroii OTaena Ha OCHOBE €IMHOHAYAIIHS;

— KOHTPOJHMPYET CBOEBPEMEHHOE KOMILICKTOBaHUE yUueOHbIX 00bennHeHnit OTnena;

— (dopmupyer obmiee pacnucanue ydeOHBIX 3aHsATHH OTaena u TpaduK TPOBEACHHS
aTTeCTaluy 00yJarOIINUXCS;

— KOHTPOJMPYET HpPOBEAECHUE YUYEOHBIX 3aHATUH, BBIIOJHEHHUE JIOTIOJHUTEIbHBIX
00111€00pa30BaTENIbHBIX MPOTrPAMM, BEJICHHE KYPHAJIOB yU€Ta 3aHATUIN yueOHbIX IPYIII;

— Y4YacTBYET B [IOJArOTOBKE U MIPOBEJIEHUN MacCOBbIX Meponpustuii Otaena;

— cocTaBisieT rpaduK OTIYCKOB (COBMECTHO C aJMUHUCTpauei);

— 1aHupyet pabdoty Otnena U TOTOBUT UTOTOBYIO MH(GOPMAIIMIO O pe3yibTaTax padoThl
Otaena 3a OTYETHBIN NIEPUOS;

— KOHTPOJMPYET BBIIIOJIHEHWE BO3JOKEHHBIX Ha OTaen 3anady M OCYIIECTBICHUE
nefgarorndyeckumMu  pabotHukamMu OTzaena  CcBOMX — (DYHKIMM, CBOEBPEMEHHYIO pa3padOTKy
U COCTaBJICHHE HEOOX0MMON MPOrpaMMHO-METOJUUECKON U OTYETHON JOKYMEHTAIUH;

— BHOCHT aIMUHUCTpPALIMU MIPEJIOKEHNS, HapaBJICHHbIE Ha yiydlieHue padbotsl OTaena;
NPEUIOKEHHs 10 MoJ00pY M PacCTaHOBKE KaJpOB; MPEAJIOKEHHUS O TMOOIIPEHUSAX M B3BICKAHUSIX
paboraukam Ot/ena;

— cocTaBlsieT TpauKH 3aMeHbl 3aHATUNH y4eOHOM Tpymnmbl B cllyyae BPEMEHHOI'O
OTCYTCTBHUS T€Aarora JOIMOJIHUTEIBHOIO O0pa3oBaHMs, COTJACOBBIBAET MX C 3aMELIAOIIUMU
nejaroraMu M aMUHUCTpalUeH;

— JIOBOJUT JI0 CBeIeHUs pabOTHHKOB OT/€a pelieHns U MPUKa3bl a]MUHUCTPALIH;

— TEepUOJUYECKH  OTYuThIBaercs o  pabore  Otaena  mepeg  pyKOBOJACTBOM
JIIOT «ITETEPT'O®y;

— OCYIIECTBJISIET MHbIE IIOJHOMOYMS B COOTBETCTBUU CO CBOUMH JIOJDKHOCTHBIMH
00513aHHOCTSIMHU.

4.4. JlestenpHocTh  OTnHena  OCYIIECTBIAETCS B COOTBETCTBHM C  IUIAHAMH,
COIIACOBAaHHBIMM €  3aMECTUTEISIMH  JIUPEKTOpa U YTBEPXKIAeMBIMH  JUPEKTOPOM
JIIOT «IIETEPI'O®». Corpyauuku Otaena mMpoBOAAT pabOTy B paMKax CBOMX JOJKHOCTHBIX
WHCTPYKIMH U B COOTBETCTBUM ¢ ykazaHusamu pykoBozactsa JJ/IIOT «IIETEPI'O®y». OneparuBHoe
IUTAHUPOBAHUE M KOOPAMHALMSA NEATENbHOCTU COTPYAHUKOB OThena, KOHTPOJb 32 MCIIOIHEHUEM
UMU TIOPYYEHUH BBIMOIHSIOTCS 3aBeayrouM OTIenoM, pacrnopsiKeHUs KOTOPOro o0s3aTeabHbI
JUISL UCTIOJIHEHUS BCceMU coTpyaHuKkamu Otzaena.

4.5. Jlns BBIMOJHEHMS TTOCTaBIICHHBIX 3aga4 OTaen:



— TOJy4aeT HeoOXOoAuMoe 00OpYyAOBaHUE, MaTEPHUAJIbl U TIOMEIECHHS ISl KaYeCTBEHHOTO
obecrieyeHus 00pa30BaTENLHOTO MPOIIECCa;

— aHAJIM3UPYET COCTOSHUE MaTepUaIbHO-TEXHUYECKOH 0a3bl OTJeNa U COCTABIIAET CMETY
HE00X01uMOoro o00pyJ0BaHUS U MAaTEpUAJIOB Ha KaXIblii IO

— WCIONB3YET 3aKperyIeHHbIe KaOWHETHI, ydeOHbIe ayTUTOPUHU, CKIAJCKUE U TOJCOOHbIE
MOMEIIECHUS, 000pyIOBaHHE, XO35HCTBEHHBI HHBEHTAPbh, @ TAKKE MHOE UMYIIECTBO YUPEKICHUS.
OO0opynoBaHue, HMHBEHTaphb U JIpyroe JABMKMMOE MMYIIECTBO, Haxopsleecs Ha OanaHce
YUpEeKICHUS, 3aKpeIisieTcs 3a MaTepralibHO-0TBeTCTBeHHBbIMU JuiaMu [JJ{IOT «IIETEPT O®Dy;,

— pa3pabaThiBaeT HOPMaTHBHbBIE JOKYMEHTHI 110 HAIIPABJICHUSM CBOCH JeSITEIbHOCTH;

— CO37aeT U PeaJu3yeT IPOrpaMMBbI IeATEIbHOCTH U PA3BUTHS;

— OpraHu3yeT CO3JaHMe, AEATEIbHOCTb U JUKBUIALNIO 00beANHEHNH 00yUaroInXcs;

— 10 IPOQUIII0 CBOEH IEATENFHOCTH M0 COTIACOBAHMIO C aJIMUHHUCTPALUEH YUpeKICHUS
YCTaHABJIMBAET HPSIMbIE CBA3M C YUPEKACHUSIMM, MPEANPHUATHAMH, OpPraHU3alUsSIMU, PEaTU3yeT
COBMECTHBIE IIPOEKTHI U aKIUY;

— 10 mpodUII0 CBOEH NESATETHHOCTH CO3[AeT M OKa3bIBACT COACWCTBUE ACATEIBHOCTU
JIETCKHX, FOHOIIECKUX U MOJIOAEKHBIX 0OLIECTBEHHBIX 00BeIMHEHMI (OpraHu3amuii), Kiryoos;

— no cornacoBanuto ¢ agmuuuctpauuenr JJIIOT «IETEPI'O®» unHunuunpyer
HPUBJICUEHHE JOMOJHUTENbHBIX (PMHAHCOBBIX CPEJICTB.

5. Crpykrypa Otaena

5.1. B cocraB Otxaena BXOHAAT: 3aBEAYIONIMN OTIAEIOM U TEJArOrd JOMOJHHUTEIBHOTO
o0pa3oBaHUsI B COOTBETCTBHM ¢ mpous3BoiacTBeHHbIM IutanoM JIAIOT  «IIETEPTO®»
Y YTBEPKJEHHBIM IITATHBIM PacCCaHUEM.

5.2. Bce pabornuku Otaena Ha3HAYAIOTCA U OCBOOOXKIAIOTCS OT JOKHOCTH MPUKA30M
mupextopa JJIOT «IIETEPTO®.

6. IlepeyeHb JTOKAJbHBIX H HOPMATHBHBIX AKTOB, PerJaMeHTHPYIOLINX
AeSATEIbHOCTD OT/IeJI1a

6.1. HopMaTHBHBIMHU aKTaMH, pETJIaMEHTHPYIOIIUMH IS TEILHOCTh OT/IENA, SIBISIOTCS:

— pacnopspkenust Komurera no o6pazoBanuto Cankr-IlerepOypra;

— pacnopspkeHus anMuHUcCTpauuu [letpoasopuoBoro panona;

— VYcraB JIOT «IIETEPT O®y;

— nporpamma pazsutus J/JIOT «IIETEPT'O®y;,

— npukasbl 1 pacriopspkenus aupekropa JJIOT «IIETEPT'O®y;,

— HaCTOAIIEE MOJIO0KEHHE;

— npaBwia BHyTpeHHero tpynoBoro pacnopsaka [IIOT «IIETEPI'O®» u npasuna
BHYTPEHHET0 pachopsaka Juisi oO0ydYaloIluXcs, Jpyrue JIOKaJIbHbIE aKThl, Kacaloluecs
JIeATEIbHOCTH OT/ENa;

— JIOJDKHOCTHBIE MHCTPYKIIMU paOOTHHUKOB OT/IENA;

— MEepCIEeKTUBHBIN IIaH paboThl OT/IENa;

— rpaduku paboThI 3aBEAYIOUIETO OTAEIOM, MEAaroroB JOMOJIHUTEIHLHOTO0 00pa3oBaHusl.



7. IlmaHoBO-0TYETHASA AOKYMEHTaAIUdA OTAEIA:

7.1. o opranu3zaiuu 00pa30BaTEIHHOTO MPOIIECcCca:

yueOHO-TIPOU3BOJICTBEHHBIN T1aH OT/ena,

pabouue MporpaMMsl 1e1aroros,

pacniucanue yaeOHbIX 3aHsaTui OTaena;

JKYpHaIIBI y4ETa 3aHATHI y4eOHBIX TPYIIIL,

CIPaBKUM O KOHTpOJIE MPOBENCHUS YUYEOHBIX 3aHSATHH M COXPAHHOCTH KOHTHHIEHTa

obOyyJarouxcs,

JUarHoCTUYCCKHUEC MaTcpHraJibl u AHAJTIMTUYCCKUC CIIpaBKU 0 Ka4deCTBC

06p330BaTeJ'IBHOFO Imponecca OTz[ena,

CBOJHBIA aHATUTUYECKHH OTUET 00 YpOBHE OCBOEHHS 00pa30BaTEIbHBIX MPOrpamMM

110 HAIIpaBJICHHOCTAM U roaamM O6y‘~IeHI/I$I,

MePCIEKTUBHBIN I1aH paboTel OTnena,
m1aH paboTel OTaena Ha MECHIl,
MIPOTOKOJIBI coBemanuii Otaena.

7.2. 1m0 HpOBe,Z[éHHbIM MCPOIIPpUATUAM U BUJaM ACATCIbHOCTU:

IIOJIOKEHUS O MEPOIIPUATHUSAX,
CLIEHApUU MEPOIPUATHN UJIU YCIOBUS Y4aCTHUs B COPEBHOBAHMSX,
IIPOTOKOJIbI, AaHATTUTUYECKUE CIIPABKH, OTYETBI 110 IIPOBEIAEHHBIM MEPOIIPUATHSM.
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